International Justice Mission - Job Application Form
To complete your employment application with International Justice Mission, please submit this completed application form, along with a résumé, cover letter and statement of faith:
By e-mail: applications@ijm.org (preferred method)

By fax: 703-465-5499

By mail: PO Box 58147, Washington, DC 20037

All fields in bold must be completed prior to submitting your application.

	Date of Application: September 2, 2010

	1. For which position(s) are you applying (list the job titles for all positions of interest):

	a.      
	c.      

	b.      
	d.      

	2. Name:

	First:      
	M.I.:   
	Last:      
	Suffix:      

	3. Permanent Address:

	Address line 1:
	     
	City:      
	State:      

	Address line 2:
	     
	Postal Code:      
	Country:      

	4. Temporary Address:

	Address line 1:
	     
	City:      
	State:      

	Address line 2:
	     
	Postal Code:      
	Country:      

	5. Telephone Number: (at least one is required)

	Work:      
	Home:      
	Cell:      

	6. E-mail:
	     

	7. How did you hear about IJM? (Check all that apply)

	 FORMCHECKBOX 

	An IJM speaker at church
	 FORMCHECKBOX 

	Internet search

	 FORMCHECKBOX 

	An IJM speaker at a non-church engagement
	 FORMCHECKBOX 

	Gary Haugen’s books

	 FORMCHECKBOX 

	From an IJM employee or intern/fellow 

Please specify:      
	 FORMCHECKBOX 

	News story

Please specify:      

	 FORMCHECKBOX 

	Job advertisement

Please specify:      
	 FORMCHECKBOX 

	Other

Please specify:      

	 FORMCHECKBOX 

	From a friend, family member or colleague 

	8. How did you hear about the position(s) for which you are applying? (Check all that apply)

	 FORMCHECKBOX 

	An IJM speaker at church 
	 FORMCHECKBOX 

	From a friend, family member or colleague

	 FORMCHECKBOX 

	An IJM speaker at a non-church engagement
	 FORMCHECKBOX 

	Internet search

	 FORMCHECKBOX 

	From an IJM employee or intern/fellow

Please specify:      
	 FORMCHECKBOX 

	www.ijm.org

	 FORMCHECKBOX 

	Job advertisement

Please specify:      
	 FORMCHECKBOX 

	IJM Job Alerts

	 FORMCHECKBOX 

	Other - Please specify:      

	9. Have you previously applied for a position with IJM?
	 FORMCHECKBOX 
 Yes     FORMCHECKBOX 
 No

Yes

 FORMCHECKBOX 
 No

No

	10. Would you like to receive updates about IJM’s casework & giving opportunities?
	 FORMCHECKBOX 
 Yes     FORMCHECKBOX 
 No



	11. Are you currently legally permitted to work in the United States?
	 FORMCHECKBOX 
 Yes     FORMCHECKBOX 
 No



	12. Have you ever been involuntarily terminated from employment for failure to perform your job responsibilities or for misconduct?

	 FORMCHECKBOX 
 Yes     FORMCHECKBOX 
 No


	If yes, please specify:      

	13. In which languages can you communicate (both verbally and in writing) and at what level ?

Optional:  Language skills are only required for certain jobs, but may be helpful for others.  Please see the job description for required language skills.

	Language
	Fluent
	Conversational
	Beginner

	1.      
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	2.      
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	3.      
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	4.      
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	14. Have you ever been convicted of a crime? 
	 FORMCHECKBOX 
 Yes     FORMCHECKBOX 
 No



	If yes, explain in the space below. For each conviction, include the specific offense(s) for which you were convicted, the county and state in which you were convicted, and the date for each.  (Do not include conviction records that have been expunged, sealed or impounded. A conviction is not a bar to employment, but may be considered as it relates to fitness and ability to perform the specific job. Factors such as the date of the offense, the seriousness of the offense, and any rehabilitation efforts will be taken into consideration.)

	

	15. Please provide the name, address, telephone number, and pastor’s name (or other church leader) of the church you attend most frequently:

	Name:      
	Telephone Number:      

	Church Name:
	     
	City:      
	State:      

	Address line 1:
	     
	Postal Code:      
	Country:      


In addition to this application form, please e-mail the following documents to applications@ijm.org:

a. Statement of Faith: Please describe your Christian faith and how it is relevant to your involvement with IJM.  This statement should outline your spiritual journey and discuss your current spiritual disciplines (prayer, study, etc.), including your current place of worship.

b. Cover letter: Attach a professional cover letter explaining your interest in the position and how your prior experiences qualify you to perform the responsibilities listed in the job description.

c. Résumé: Attach your résumé or curriculum vitae, listing your education and relevant work experience.  Please include the start and end date (month and year) of each job listed.

By submitting this application, I understand that:

1. All information I provide is subject to a thorough review and confirmation by an IJM investigator and Human Resources; and

2. I may be disqualified for voluntary assignments or paid employment if IJM determines that I have provided any deliberately false, misleading, inaccurate, incomplete or knowingly untruthful answers to any question(s).
3. If selected for an in-office interview, I will be asked to affirm this electronic signature with an actual signature.
	 FORMCHECKBOX 

	I hereby certify that all of the foregoing information I have provided is accurate and true to the best of my knowledge.











